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MEMORANDUM OF UNDERSTANDING BETWEEN GRADUATE STUDENT AND SUPERVISOR
2015

This memorandum of understanding is designed to ensure that the supervision experience is as mutually productive as possible and must be completed. An annual supplement must be completed each subsequent year before the student can renew his/her registration.

	Student Name
	
	Student #
	

	Doctorate
	Res Masters
	C/work Masters

	Department
	

	Dissertation Title
	

	

	

	

	Student
	
	Signature
	
	Date
	

	Supervisor
	
	Signature
	
	Date
	

	Co-supervisor
	
	Signature
	
	Date
	



1. CANDIDATE’S DETAILS:
1.1 Academic and professional qualifications:
………………………………………………………………………………………..…………………………
……………………………………………………………………………………………………….………….
1.2 Responsibilities for supervision in this case if in addition to the standard expectations:
………………………………………………………………………………………………………………...
………………………………………………………………………………………………………………...
1.3 Research Ethics: UCT takes very seriously the responsibilities associated with research, especially research involving human participants or animals. Researchers must be involved in appropriate deliberation and/or research proposals must be approved, according to Department and Faculty Policy. Student researchers need to confirm that they have read Faculty Guidelines and Department Policy on Research Ethics, and are compliant with their requirements. In signing this MOU, the student’s supervisor is confirming also that the student is compliant with the requirements of the Faculty and Department.
	The student has read the Faculty Guidelines and Departmental Policy, will comply with their requirements and an appropriate record will be kept in the Department/Unit of this compliance.
	Yes

	

	
	No. (Attach an explanatory note.)
	



1.4 Word Limit:	The word limit for PhD thesis is 80,000 words (University Rule FDA6), for a Research Masters - 50,000 words and for a Coursework Masters – 25,000 (University Rule FM6.4). Please ensure that you work within these parameters. 

2. SUPERVISOR’S EXPECTATIONS 
2.1 The supervisor must set out what he/she expects of the candidate, including (where relevant) an assessment of the time to be spent on each phase of the project:
…………..………………………………………………………………………………………………………...
……………………………..……………………………………………………………………………………...
……………………………………………………………………………………..……………………………...
…………………………………………………………………………………..………………………………...
…………………………………………………………………………………..………………………………...
2.2 Comment by candidate on this:
……………………………..……………………………………………………………………………………...
…………………………………………………………………………………..………………………………...
……………………………………………………………………………..……………………………………...
2.3 Supervisor’s plans and commitments:
The supervisor must set out, where applicable his/her plans for providing supervision in the current year:
…………..………………………………………………………………………………………………………...
……………………………..……………………………………………………………………………………...
……………………………………………………………………………………..……………………………...
…………………………………………………………………………………..………………………………...
…………………………………………………………………………………..………………………………...
2.4 Supervision arrangements: Expected absence of supervisor(s) on leave/sabbaticals (giving arrangements for supervision if away for more than 2 months in any one year): 

…………………………………………………………………………………..………………………………...
…………………………………………………………………………………..………………………………...
2.5 Field or Laboratory work: Outline arrangements for field or Lab work (if applicable):
…………………………………………………………………………………..………………………………...
…………………………………………………………………………………..………………………………...
2.6 Courses and classes (if applicable):
List any class, workshop or course that the student must attend as a pre-requisite.
…………..………………………………………………………………………………………………………...
……………………………..……………………………………………………………………………………...

3. CANDIDATE’S EXPECTATIONS
3.1 The candidate must set out of what he/she expects of the supervisor and the department:
…………..………………………………………………………………………………………………………...
……………………………..……………………………………………………………………………………...
……………………………………………………………………………………..……………………………...
…………………………………………………………………………………..………………………………...
…………………………………………………………………………………..………………………………...


3.2 Comment by supervisor on this:
…………..………………………………………………………………………………………………………...
……………………………..……………………………………………………………………………………...
……………………………………………………………………………………..……………………………...

4. CANDIDATE’S PLANS
4.1 The candidate must set out his/her plan for the project, and a detailed time commitment of what he/she plans to give to the project:
…………..………………………………………………………………………………………………………...
……………………………..……………………………………………………………………………………...
……………………………………………………………………………………..……………………………...
…………………………………………………………………………………..………………………………...
…………………………………………………………………………………..………………………………...
…………………………………………………………………………………..………………………………...
4.2 Comment by supervisor:: 
…………..………………………………………………………………………………………………………...
……………………………..……………………………………………………………………………………...
……………………………………………………………………………………..……………………………...
…………………………………………………………………………………..………………………………...
4.3 Any additional information:
…………..………………………………………………………………………………………………………...
……………………………..……………………………………………………………………………………...
……………………………………………………………………………………..……………………………...

5. INTELLECTUAL PROPERTY ISSUES
Research rarely involves only one person. A student might be part of a team of researchers working on a team project or might be funded by a sponsor with an interest in the research. Even if neither of these is applicable, the supervisor is necessarily involved in the research. It is important to be clear as to who can use any data that are collected, who can claim co-authorship of any ensuing publications or on any other output or product resulting from the research.

	Does the student have any obligations to a funder with respect to ownership of data, publications or other output or products of the student’s research?
	Yes (specify below)
	

	
	No
	

	If yes: specify.

	Access to data: The Humanities Faculty encourages researchers to allow all data to be publicly available, subject to appropriate measures to protect participants in the research. If the student is collecting data or is involved in the collection of data, and the data will not be publicly available, who else can use the data? Please indicate below and explain on the right who besides the student can use the data, and for what purposes.
Note: If there is any doubt as to who owns the Intellectual Property involved in this research, you must consult UCT policy (see www.uct.ac.za/about/policies/).

	If the data will be publicly available, please indicate when, and any applicable restrictions or conditions; e.g., indicate any periods of exclusive use such as may apply to a student and supervisor during the active research of a PhD thesis
	

	The student
	

	The supervisor 
	

	The PI of the project (specify)
	

	Other members of the research team (specify)
	

	A sponsor (specify)
	

	Someone else (specify)
	



6. OBSERVATIONS BY THE HOD
I have reviewed this completed MoU am satisfied that it reflects the shared understanding of supervisor and candidate and that the department is able to meet the obligations to candidates set out in this MoU:

	Name
	Signed
	Date

	
	
	



7. OBSERVATIONS BY THE DEAN/DEAN’S NOMINEE
I have seen this completed MoU and I have the following comments:
……………………………………………………………………………………….……………….…………...
……………………………………………………………………………………….……………….…………...

	Name
	Signed
	Date

	
	
	



IMPORTANT NOTES – NOTIFICATION OF SUBMISSION:
1. On receipt of “Receipt of submission”, the Fees Office, IAPO, Postgraduate Funding Office and Student Housing will be informed that you have handed-in. 
0. Fees will re-calculate your fees and dependent on the date of submission and year of 1st registration, you might be entitled to a rebate. Please refer to Rule 7 in the Fees Booklet.
0. [bookmark: _GoBack]Dependent on the terms of any award you might hold and the date of submission, this could have an impact on advances you have received or are expecting to receive in this academic year. Following submission and reversal of fees candidates are ineligible for any further scholarship/bursary funding
1. Candidates for graduation in June and December may expect to receive notification of the outcome of the examination of the dissertation not later than 1st week in June and last week in November, respectively, provided the dissertation was submitted by the due date. Where a dissertation has been submitted well in advance of the due date, earlier notification will be given, if possible. However, the Graduate School in Humanities does not undertake to reach a decision by any specific date. 
1. Candidates who are required to revise and re-submit for re-examination are required to register in order to receive supervision during the revision phase. Fees will be calculated according to the date of notification of your result and the date of re-submission. (Faculty to send copy of letter advising candidate of R&R result to Fees.) 
1. Candidates are asked to note that the University will not permit degree/diploma qualifiers to graduate if they have any outstanding fees, fines, interest or dues. The final date for payment of outstanding amounts is 31 May in the case of qualifiers for June graduation and 31 October in the case of qualifiers for December graduation. 
1. Please note that should your examination process run into the following year, you will have to re-register in order to be considered for graduation. 
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