

Applications are received by the PG Administrator.
Applications are then collated and details captured to a spreadsheet



1
Application Process 


3
Feedback Process


Feedback is sent to the Faculty by email with the application spreadsheet attached
Faculty then communicates the outcomes to students as follows:
Refused and Accepts - status is changed on People Soft and formal communication is emailed to applicant with outcome
Pending Application statuses are changed on People Soft indicating the documents required. Once applicants upload these documents the Fcaulty sends them to the Department and those applications get finalsied as per the process outlined 


2
Selection Process 


Application spreadsheet and doucments is given to the PG Convener. The PG Convener screens all applications and discusses them with various members of the academic staff


Faculty sends the Department a list of applications as well as supporting documents in various stages throughout the year


Students apply via the UCT admissions portal where applications are vetted by the admissions office and then sent to the Faculty


All applicants need to make formal application via admissions portal before they can be considered


All Applications need to be screen by the PG Convener who will then liaise with the academic staff about particular applicants.
All International students need to be interviewed unless they provide english profiency certification


All applications to be finalised by end November before PG Administrator and Convener go on leave.
Any outstanding/late applications are finalsed in February (these only apply to 2nd semester registrations) 


Applications are then finalised in terms of the following catergories:
Refused - with reasons
Accepts
Pending - additional information required


These outcomes are then updated on the spreadsheet and applications are filed


The Department needs to aim for a  4 week turn-around in providing the Faculty with final outcomes to the applications received
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