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Department of Religious Studies
Ethics Clearance Workflow

WORKFLOW: Ethics Process in the Department of Religious Studies
Department Ethics Committee:
	Ethics Convener
	A/Prof Elisabetta Porcu

	HOD
	Prof Asonzeh Ukah

	PG Programme Convener
	Dr Louis Blond

	Students Research Supervisor



Principles guiding research ethics review:
	1. Research must be conducted to high ethical standards, according to University policy and Faculty guidelines.

	2. Research ethics review entails a combination of researcher-focused deliberation and project-specific clearance procedures.

	3. Research should be subject to some kind of review by a researcher or researchers who is/are not involved in the research and have the expertise to make an informed assessment of the risks of harm to participants in the research.

	4. The administrative burden of research ethics review should be proportional to the risk of harm, and procedures designed and implemented accordingly.



Overview of Process:
The majority of students in the Religious Studies department do research that involves documents of various sorts, and don’t need to engage directly with ethics processes for work with people as research subjects. Those students who do intend to do research with living human subjects usually discuss their broad methods and ethical considerations with their individual supervisors. At this point they are given the Humanities faculty resources on the ethics of working with human subjects. 
When they are ready to finalise their proposal, they are put in contact with A. Prof Elisabetta Porcu who is currently the person responsible for ethics review in the department. Usually a consultation follows and the student prepares a draft section on methods and ethics for their proposal as well as the necessary consent and information sheet forms for the ethics clearance. 
A/Prof Elisabetta Porcu gives feedback to the student, and once the necessary amendments have been made, she signs off on behalf of the department that the student has taken the necessary steps to conduct research with integrity, that protects both the subjects involved in the research as well as their data, and anonymity or confidentiality as appropriate. 
[bookmark: _GoBack]Once approved, documents are filed in the Department and this forms part of the submission of the final proposal to the faculty. 
Procedures for postgraduate student researchers: 
	1. Whilst planning their research, all postgraduate students are required to discuss appropriate research ethics with their supervisor(s).

	2. PhD and Research Masters students are required to present detailed research proposals to the Department; their proposals must discuss research ethics.

	3. Students are required to discuss research ethics at least once per year with their supervisor(s), regardless of whether or not their research involves human participants or the risk of harm thereto. Should be done during the MOU/PPA discussion

	4. Students are required to attend seminars on research ethics and presentations of research proposals and findings by other students in which research ethics are discussed.

	5. If students research involves human subjects the student’s supervisor will direct the student to the Departments ethics convener who will take the student through the department ethics process and get the necessary documents approved and signed. 

	6. If the supervisor or department considers that a student's research entails a significant risk of harm to human participants, then the student will be required to submit a formal application to the REC for research ethics clearance.



Workflow for postgraduate student researchers:
1. At Proposal drafting phase supervisor / student to identify if research requires working with human subjects
2. If students research involves human subjects the student’s supervisor will direct the student to the PG Administrator who will take the student through the department ethics process
a. At this stage the PG administrator will furnish the student with all the necessary guidelines and paperwork
b. Student and his/her supervisor prepare the research proposal and complete the required ethics documentation 
*(if at this stage ethics guidance is required the student can request a meeting with the department ethics Convener) 
c. Once the supervisor approves the proposal and has signed off the necessary documents the student submits the following documents to the PG Administrator: 
· Proposal Approval form (completed and signed by student & supervisor)
· Research Proposal 
· Ethics Clearance Request form (completed and signed by student and his/her supervisor)
· Information sheet you will give to participants
· Consent form you will give to participants
· Copy of the questionnaire or interview questions
· Details of research methods
· Faculty Fieldwork checklist
· Faculty human participants fieldwork checklist
d. PG Administrator will log the submission and send the request to the Ethics Convener
e. Ethics Convener will review the documents and either request a face-to-face meeting with the student to discuss the research or outline any additional requirements via an email to the student and his/her supervisor 
f. Any amendments to be made by the student who then gets all the paperwork ready in-terms of the Department checklist and sends this to the Ethics Convener for sign-off
g. The Ethics Convener then submits all updated documentation as well as the approved Ethics Request form to the PG Administrator
h. Once approved the PG administrator will log the outcome, inform the student of the outcome and submit the proposal and all the ethics documents to the Faculty office (a copy will be kept on file in the Department)
Procedures for visiting researchers:
Visiting researchers are required to submit a formal application to the department ethics convener for research ethics clearance if the research involves human participants. The department ethics convener will take the researcher through the department ethics process and get the necessary documents approved and signed. 
Workflow for visiting researchers:
Researchers are required to submit a formal application to the department ethics convener for research ethics clearance if the research involves human participants.
1. If a visiting researcher research involves human subjects, they need to speak to the PG administrator, who will furnish them with:
a. UCT Ethics Guide
b. Contact information for the department ethics convener
c. Documentation required for ethics clearance 
2. The visiting researcher would then need to follow the departmental procedures as outlined above before commencing research interviews
***If the department ethics convener or department considers that the research entails a significant risk of harm to human participants, then the researcher will be required to submit a formal application to the Humanities Faculty REC for research ethics clearance.
Procedures for departmental researchers:
Departmental Researchers are required to submit a formal application to the department ethics convener and HOD for research ethics clearance if their research involves human participants. 
Workflow for departmental researchers:
Departmental Researchers are required to submit a formal application to the department ethics convener and HOD for research ethics clearance if their research involves human participants. 
1. If a departmental researchers research involves human subjects, they need to speak to the PG administrator, who will furnish them with:
a. UCT Ethics Guide
b. Contact information for the department ethics convener
c. Documentation required for ethics clearance 
2. The departmental researcher would then need to follow the departmental procedures as outlined above before commencing research interviews
3. Researchers are required to participate on an annual basis in deliberations over research ethics in (a) sessions where students present their research proposals, (b) regular departmental or other seminars, and (c) dedicated research ethics seminars.
Ethics Information:
1. All ethics information will be available on the Department website.
a. Information will include:
· University Ethics Guide
· Department Ethics Procedure (workflow)
· Ethics Clearance form
· Ethics supporting documentation
2. Department will host specific workshops on research ethics at least once a year
3. Department will host PG presentations twice a year where students will present their work and these discussions will include research ethics
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