


DEPARTMENT OF SOCIAL DEVELOPMENT
UNIVERSITY OF CAPE TOWN
ETHICS CLEARANCE APPLICATION FORM 




This form must be completed by the academic staff and students in the department of social development who are embarking on a research project that involves human participants
PROCESS:
· Please read the UCT/FACULTY ETHICS GUIDELINES before completing this form. Please ensure that you integrate theory into your ethics application and include references 
· The ethics pertaining to the profession of Social Work also need to be taken cognisance of in relation to social work academics staff/students/candidates carrying out research with human participants.
· Once this ethics review form has been completed it is submitted to the Departments’ Research Ethics Committee for review. 
· All applications must be submitted with the documentation outlined in the checklist at the end of this form.
· All documents should be submitted electronically.
· In the case of research involving children, clinical populations and recruitment from any affiliated medical institutions, additional approval must also be obtained from the Faculty of Health Sciences Research Ethics Committee (FHS REC). after approval has been obtained from the Department’s Research Ethics Committee.
· Once ethical approval has been obtained from the Social Work and Social Development department you must apply for ethical clearance from the Humanities research ethics committee https://humanities.uct.ac.za/research/research-ethics-human-subjects. Only after obtaining ethical clearance from faculty can you collect data.
· Final responsibility for the ethical and effective conduct of the research lies with the researcher.

MASTER’S, DOCTORAL & POST-DOCTORAL STUDENTS: 

Complete this application form and attach the required documents (i.e., research proposal, consent form, data collection instrument). Please submit it electronically in a Single PDF form (ethics application must the first document) to aneesa.taladia@uct.ac.za 





	RESEARCHER NAME & SURNAME
	

	STUDENT/STAFF NUMBER
	

	TITLE OF THE RESEARCH PROJECT
	

	ARE YOU A STAFF MEMBER?
	YES
	
	NO
	

	ARE YOU A STUDENT?
	YES
	
	NO
	

	IF STUDENT, WHICH DEGREE?
	

	IF STUDENT, WHO IS YOUR SUPERVISOR?
	

	SIGNATURE OF THE SUPERVISOR
	

	

	1. Have you read the UCT Guidelines for Research involving Human Subjects? (Available from supervisor or at the UCT web-site - go to Research/ go to Standards and Procedures)
	
YES
	
	
NO
	

	2. Is your research making use of human subjects as sources of data?
	
YES
	
	
NO
	

	3. Title of the Research Project: 
[Type here]


	4. Specify the Main Objectives of the Study?
[Type here]






	5). METHODS

	5.1.  Briefly Describe the Research Design of Your Study in 250 words[if qualitative specify what type of qualitative research design eg case study, explorative descriptive, phenomenological etc.]
[Type here]




	5.2.  Briefly Describe the a) Study Population, b) Sampling Technique, c). Sample Characteristics and, d) Sampling Procedure e ) Sample Size [detailed description of study sample and sample characteristics eg your inclusion criteria. In sample procedure explain in detail how you will access the participants, how you will recruit and select participants ,how will you make initial contact with the study population. ]
[Type here]







	6). INFORMATION PROVIDED ABOUT RESEARCHER AND RESEARCH TO BE UNDERTAKEN

	6.1. Will participants in the research have reasonable and sufficient knowledge about you, your background and location, and your research intentions?
	
YES
	
	
NO
	

	6.2. Will your research project involve field workers to collect data 
	       YES 
	
	
	

	6.3. Describe briefly how such information will be given to them. If there is any reason for withholding any information from participants about your identity and your research purpose, explain this in detail below. (Please explain in detail how and when you will give the information to the participants and which format) 

	[Type here]




	7). HOW PERMISSION WILL BE SOUGHT

	7.1. Will permission be sought from an organisation/institution to access participants e.g. WCED or DSD? Researchers usually need to obtain permission from any organisation they will approach to access participants. 
	
YES
	
	
NO
	

	7.2. Describe the process in detail of how this will be done [letter seeking permission & details of study purpose/objectives, will initial contacting take place? (This includes the format of the permission eg verbal or in writing, in person meetings?) 

	[Type here]



	8). ADHERENCE TO PROTECTION OF PERSONAL INFORMATION ACT (POPIA) 2021

	The Protection of Personal Information Act (POPIA)came into effect on the 1st of July 2021. All researchers conducting research with human subjects are expected to adhere to the principles of POPI Act in their work. Please visit Protection of Personal Information Act for more information on UCTs Privacy Program and explain how you will comply with the principles of the POPI Act and ensure that the personal information of the participants in your study is protect below ( discuss the practical procedures you would follow in your study)

	[Type here]



	9). INFORMED CONSENT

	9.1. Will you secure the voluntarily, written informed,  consent of all participants in the research?
	YES
	
	NO
	

	9.2. If your answer is yes, please describe in detail (step by step) how you will obtain this below. Please state clearly if the researcher and or fieldworkers will obtain informed consent. 

	[Type here]



	9.3. If your answer is NO, give reasons below and explain how you will obtain informed consent.

	[Type here]


	9.4. Do the respondents have the right to withdraw?
	YES
	
	NO
	

	9.5. If yes, explain in detail how this would be facilitated? (For example at which stage of the research process, will this be in person , via email etc) 

[Type here]


	9.6. Will respondents be informed of the use of data post-data collection?
	YES
	
	NO
	

	9.7. If yes, how would this be facilitated? 
[Type here]




	10). Data Collection Methods 

	10.1. Will data be collected using FACE-TO-FACE methods? 
	YES
	
	NO
	

	

	10.3. Will data be collected using REMOTE methods?
	YES
	
	NO
	

	10.4. If yes, please indicate which of the following modes is to be used

	Telephone
	
	

	Zoom
	
	

	Microsoft Teams
	
	

	WhatsApp
	
	

	Skype
	
	

	Online Survey
	
	

	Other (please explain)
	
	

	10.5 Please describe your data collection methods and instruments eg semi-structured interview, questionnaire, focus group etc. 
[Type here]



	11). CONFIDENTIALITY, PRIVACY AND ANONYMITY

	11.1. Will you ensure Confidentiality, Privacy and/or Anonymity to participants? 
	YES
	
	NO
	

	11.2. If you answer YES then give details below as to what steps you will take to ensure participants’ confidentiality, privacy, and anonymity. If there are any aspects of your research where there might be difficulties or problems regarding protecting the rights of participants and honouring their trust, state this in your explanation below. [If you have different methods of data collection describe the confidentiality, privacy and anonymity separately for each method eg focus groups, telephone interviews, zoom ]

	11.2.1. How will CONFIDENTIALITY be ensured?

	[Type here]



	11.2. 2. How will PRIVACY be ensured? (Please state where the interviews will take place and what makes this place private) 

	[Type here]



	11.2.3. How will ANONYMITY be ensured?

	[Type here]






	12). RESEARCH INVOLVING VULNERABLE GROUPS (children, prisoners, hospital patients, etc.)

	12.1. Will your research involve any vulnerable groups? (students, traumatized individuals, elderly, women, children, elderly, refugees, those with medical conditions, homeless,  prison populations or any group in institutional care)
Please note with certain health conditions where participants are also patients – ethical clearance from the Health Sciences Research Committee at UCT is also required 
	YES
	
	NO
	

	12.2. If YES for children or young people , what age group?
	

	12.2. In the case of research involving children, will you have the consent of their guardians, parents /caretakers?
	YES
	
	NO
	

	12.3. If your answer is YES in 12.1 or 12.2 , describe how this consent will be secured?

	[Type here]




	12.4. If your answer is NO, give reasons below

	[Type here]




	12.5. In the case of research involving children, will you have the consent of the children as much as that is possible?
	YES
	
	NO
	

	12.6. If your answer is YES, describe how this consent/assent will be got from the children

	[Type here]




	12.7. If your answer is NO, give reasons below. 

	[Type here]




	13). POTENTIAL HARM TO RESPONDENTS 

	13.1. Are there any foreseeable risks of physical, psychological, or social harm to participants that might result from or occur in the course of the research? (qualitative research always poses a risk even if its small) 
	
YES
	
	
NO
	

	13.2. If your answer is YES, outline below what these risks might be and what preventative steps you plan to take to mitigate such harm from being suffered. Please note that all qualitative research has a level of risk to participants and researchers must state how they intend to mitigate this. 

	[Type here]







	14). POTENTIAL FOR HARM TO UCT OR OTHER INSTITUTIONS

	14.1. Are there any foreseeable risks of harm to UCT or to other institutions that might result from or occur during the research? e.g., legal action resulting from the research, the image of the university being affected by association with the research project, or a school being compromised in the eyes of the Education Ministry. (Qualitative studies usually poses a small risk)
	
YES
	
	
NO
	

	14.2. If your answer is YES, give details and state below why you think the research is nonetheless worthwhile.

	[Type here]


	14.3. Are there any other ethical issues that you think might arise during the course of the research? (e.g., with regard to conflicts of interests amongst participants and/or institutions)
	
YES
	
	
NO
	

	14.4. If your answer is YES, give details and say what you plan to do about it.

	[Type here]




	15). FINANCIAL AND CONTRACTUAL INFORMATION

	15.1. Is the study being sponsored or funded?
	YES
	
	NO
	

	15.2. If yes, who is the sponsor/funder of the study?


	[Type here]


	15.3. Are there any restrictions or conditions attached to publication and/or presentation of the study results?
	YES
	
	NO
	

	15.4. Does the contract specifically recognize the independence of the researchers involved?
	YES
	
	NO
	

	(Note that any such restrictions or conditions contained in funding contracts must be made available to the Committee along with the proposal.)

	15.5. Will additional costs be incurred by the department?
	YES
	
	NO
	

	15.6. If yes, specify these costs:

	[Type here]









Statement on Conflict of Interest
The researcher is expected to declare to the Committee the presence of any potential or existing conflict of interest that may potentially pose a threat to the scientific integrity and ethical conduct of any research in the Department. The committee will decide whether such conflicts are sufficient as to warrant consideration of their impact on the ethical conduct of the study.

Disclosure of conflict of interest does not imply that a study will be deemed unethical, as the mere existence of a conflict of interest does not mean that a study cannot be conducted ethically. However, failure to declare to the Committee a conflict of interest known to the researcher at the outset of the study will be deemed to be unethical conduct.

Researchers are therefore expected to sign either one of the two declarations below.

a) As the Principal Researcher in this study (name: ____________________________), I hereby declare that I am not aware of any potential conflict of interest which may influence my ethical conduct of this study.


Signature: _____________________________	Date: ________________________


b) As the Principal Researcher in this study (name: ___________________________), I hereby declare that I am aware of potential conflicts of interest which should be considered by the Committee:


Signature: _____________________________	Date: _________________________


ETHICAL AND LEGAL ASPECTS
	Have you read the UCT Code for Research involving Human Subjects (available from the UCT website)? 
	
YES
	

	
NO
	



CHECKLIST										TICK
	Ethics Clearance Application Form
	

	Detailed Research Proposal
	

	Consent/Assent form(s) Please use the Humanities Faculty’s template
	

	Data Collection Instrument (i.e., Survey Questionnaire/Interview Guide)
	



IMPORTANT NOTES:

· All applicable sections of this application form must be filled in OR justified why not.
· All applicable signatures must be sought
· All incomplete applications will be returned to the applicant, leading to delays in review.
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