Reviewing an Ethics application as the Supervisor

Reviewing an Ethics Application that has been submitted to the Supervisor - Reviewing information
captured by the applicant (student)

Ensure that you switch roles to the Supervisor role in the eRA system.

PS: This role is assigned to all the eRA users who supervise students. If this role does not appear when you click
‘switch role’, then you need to log a call and request for the role to be assigned to you as supervisor.
Instructions:

1. You would have received an email notification alerting you to review an Ethics application
submitted by a student.
Login to the eRA System

3. Access the Switch role function, by clicking the drop-down arrow at the top right corner next to
your name. Select the Supervisor role from the available list.

4. You can select the respective application directly from your dashboard under the heading Ethics
application(s) require supervisory review. Alternatively, you can select the application by using
the left navigation, clicking on Ethics Management, then Ethics Applications, and once you’ve
found the application you wish to review, click Edit/Open.

Navigate the first four tabs captured by the applicant.

To complete your review of the application, navigate to the end of the Declaration and Faculty
review tab. Complete the Supervisor approval field, and ensure the correct Departmental
Authority is tagged on the form in the field provided, by clicking on the plus icon to search and
add the name of the respective person.

Then, click Save & close. A popup box will appear.
From the popup box, the following options are available:

- Inthe ideal scenario, select Committee Admin Post-EXCO review workflow step

- Toreturn the form to the applicant (Research role), select the Returned for clarification
workflow step.

9. Then, click Done
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Alternatively:
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